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How to apply  -  Instructions to applicants:-

All Expression of Interests to be submitted on NFYFCs application form (see below).
Expression of Interests to be sent to James Eckley, Chief Officer at the email or postal address given below (marked Private & Confidential).

	Email:
Sandra.Bromley@nfyfc.org.uk 

	Via post:
Private & Confidential
James Eckley, Chief Officer
National Federation of Young Farmers’ Clubs
YFC Centre
Unit 178, 10th Street
Stoneleigh Park
Kenilworth
Warwickshire   CV8 2LG




The NFYFC Board of Management recruitment panel will review all Expression of Interest statements and those that meet the required criteria for these posts will be nominated to the NFYFC Council for election subject to NFYFCs safe recruitment processes which will include the taking up of references and a DBS check.

Should there be more than one candidate, the election will be done via a vote and the results announced at the Council meeting.

Expression of Interest/Application Form

Section 1 – Youth Organisation and Children’s Charity
Working and volunteering for a Youth Organisation and Children’s Charity:
You are advised under the provisions of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended by the Rehabilitation of Offenders Act 1974 (Exceptions Amendment) Order 1986 you should declare all convictions including ‘spent’ convictions. Failure to disclose in full the matters required to be disclosed by this Declaration will result in immediate suspension of your duties, with the likelihood of its termination.

For completion by the individual
	Name:

	

	Address and Postcode:

	



	Previous address (if moved in the last 3 years):
	




	Telephone/Mobile no.
Email address:
	

	Date of Birth 
	(for YFC members applying for a position aged 16-26 years old on the 1st September):

	Gender:
	Male	/	Female		/	Other

	YFC Club:	

County Federation:		

	YFC membership No (YFC members only):

	Occupation:

Educational and/or professional achievements:



YFC Office(s) held (if applicable):



Achievements in YFC (if applicable):







	The skills that I can bring to the NFYFC Board of Management – the body of managing trustees of the organisation:











	Career History
Please give a summary of your career history to date, starting with your most recent/current employment

Employer name and address:
Job title:						Dates from and to:
Reason for leaving:

Employer name and address:
Job title:						Dates from and to:
Reason for leaving:

Employer name and address:
Job title:						Dates from and to:
Reason for leaving:

Employer name and address:
Job title:						Dates from and to:
Reason for leaving:

Please give reasons for any gaps in your employment history.





	Have you ever been convicted of any criminal offences?
	YES	/	NO
(if Yes, please provide further information)

	Conviction:
	Date:



	Are you a person known to any social services department as being an actual or potential risk to children and young people?
	YES	/	NO

	
	

	Have you had a disciplinary sanction relating to child abuse, been asked to leave employment or voluntary activity due to inappropriate behaviour towards a child or been the subject of safeguarding concerns?
	YES	/	NO
(if Yes, please provide further information)

	
	

	Confirmation of Declaration (tick box below)
	

	
	I agree that the information provided here may be processed in connection with recruitment purposes and I understand that an offer of a volunteers role or employment may be withdrawn or removal from office/dismissal may result if previous convictions are not disclosed by me and subsequently come to our attention.

	
	I hereby consent to NFYFC obtaining references  and undertaking the relevant DBS check (and hereby also consent to the organisation clarifying any information provided on the disclosure with the agencies providing it.) .

	
	I agree to inform the organisation within 24 hours if I am subsequently investigated by any agency or organisation in relation to my behaviour towards children, young people or adults at risk (vulnerable adults)

	Referees: (please supply the details of two referees, one of whom must be your present or most recent employer:

Name:

Address:




Tel:				Email:

Capacity known to referee:


Name

Address




Tel:				Email :

Capacity known to referee:




	I understand that no application for duties involving young people or adults at risk will be considered if I withhold my consent.

	Signature of named individual:
	

	Print name:
	

	Date:
	



Section 2 - Trustee eligibility and responsibility – section 2
Trustee declaration:
Name of individual:											

Address:													

									Post Code			

Date of Birth:												

Role in organisation	Member of the Board of Management (Charity Trustee)

Trustee eligibility and responsibility - declaration
By completing and signing this form, you declare that you: 
Are willing to act as a trustee of the National Federation of Young Farmers’ Clubs (NFYFC) 
Understand the organisation’s purposes (objects) and rules set out in its governing document 
Are not prevented from acting as a trustee because you:
Have an unspent conviction for one or more of the offences listed on page 4 of this document.
Have an IVA, debt relief order and/or a bankruptcy order
have been removed as a trustee in England, Scotland or Wales (by the Charity Commission or Office of the Scottish Charity Regulator)
Have been removed from being in the management or control of any body in Scotland (under relevant legislation)
Have been disqualified by the Charity Commission
Are a disqualified company director
Are a designated person for the purposes of anti-terrorism legislation
Are on the sex offenders register
Have been found in contempt of court for making (or causing to be made) a false statement
Have been found guilty of disobedience to an order or direction of the Charity Commission

You also declare that:
The information you provide to the Charity Commission is true, complete and correct
You understand that it’s an offence under section 60(1)(b) of the Charities Act 2011 to knowingly or recklessly provide false or misleading information
Your organisation’s funds are held in its name in a bank or building society account in England or Wales


You will comply with your responsibilities as trustees -these are set out in the Charity Commission guidance ‘The essential trustee (CC3)’
The primary address and residency details you provide in a charity registration application are correct and you will notify the NFYFC if they change – the NFYFC will notify the Charity Commission.

Personal benefit:
If your organisation pays (or will pay) any trustee for being a trustee OR any trustee or person connected to them for providing goods and services, you declare that this will:
Be in the organisation’s best interests
Be lawful and authorised
Help the organisation carry out its purposes (or be a necessary by-product of it carrying out its purposes)

Signature:									
Print name:									
Date: 										


Note:  NFYFC’s privacy notice is available on the NFYFC website http://www.nfyfc.org.uk/privacy 

If you have signed this declaration but want to make any information known or clarify any points, please add them in the space below.













Signature:									
Print name:									
Date: 										

Unspent convictions for specific offences

	Legal disqualifying reason
	Legislation (where relevant)
	Exceptions and notes

	Unspent conviction for an offence involving dishonesty or deception

	There is more information about what is meant by a dishonesty/deception offence at Annex A in the automatic disqualification guide.
	A person is no longer disqualified by the automatic disqualification rules if and when their conviction is spent.

You can use this guidance from the charity Unlock to work out when your conviction becomes spent, and so no longer disqualifies you from being a charity trustee and from holding certain senior manager positions at a charity. You can also look at the Nacro website or at GOV.UK for information about when convictions become spent

	Unspent conviction for specified terrorism offences
	Offences: 
To which Part 4 of the Counter-Terrorism Act 2008 applies; or 
Under sections 13 or 19 of the Terrorism Act 2000 under Part 2 of the Serious Crime Act 2007 (encouraging or assisting) in relation to the offence 

	

	Unspent conviction for a specified money laundering offence
	A money laundering offence within the meaning of section 415 of the Proceeds of Crime Act 2002
	

	Unspent conviction for specified bribery offences
	An offence under sections 1,2,6 or 7 of the Bribery Act 2010
	

	Unspent conviction for the offence of contravening a Charity Commission Order or Direction
	An offence under section 77 of the Charities Act 2011 
- contravening a Commission Order or Direction 
	

	Unspent conviction for offences of misconduct in public office, perjury, or perverting the course of justice
	
	

	Unspent conviction for aiding attempting or abetting the above offences
	In relation to offences at 1-6 above, an offence of: 
Attempt, conspiracy, or incitement to commit the offence 
Aiding, or abetting, counselling or procuring the commission of the offence 
Under Part 2 of the Serious Crime Act 2007 (encouraging or assisting) in relation to the offence 
	




Other legal disqualifying reasons - non financial
	Legal disqualifying reason
	Legislation (where relevant)
	Exceptions and notes

	Being on the sex offenders register
	Where a person is subject to notification requirements of Part 2 of the Sexual Offences Act 2003, commonly referred to as being on the sex offenders register
	Note - If these notification requirements apply to a person, they are disqualified by the automatic disqualification rules even if their offence is spent 


	Unspent sanction for contempt of Court
	Where a person has been found to be in contempt of court for making, or causing to be made, a false statement or making (or causing to be made) a false statement in a document verified by a statement of truth
	A person is no longer disqualified by the automatic disqualification rules if and when the sanction for contempt becomes spent 


	Disobeying a Commission Order
	Where a person has been found guilty of disobedience to an order or direction of the Commission under section 336(1) of the Charities Act 2011 
	

	Being a designated persons (under specific anti- 
terrorist legislation)
	Where a person is a designated person for the purposes of: 
Part 1 of the Terrorist Asset-Freezing etc. Act 2010; or 
The Al Qaida (Asset Freezing) Regulations 2011
	




Other legal disqualifying reasons - non financial
	Legal disqualifying reason
	Legislation (where relevant)
	Exceptions and notes

	Being a person who has been removed from a relevant office 
	Where a person has been removed: 
from the office of charity trustee, officer, agent or employee of a charity by an Order of the Commission under s79 of the Charities Act 2011, or earlier relevant legislation, or by a High Court Order, on the grounds of any misconduct or mismanagement in the administration of the charity 
under s34(5)(e) of the Charities and Trustee Investment (Scotland) Act 2005, or earlier relevant legislation, from being concerned in the management or control of any body 
	

	Director disqualification 
	Where a person is subject to: 
a disqualification order under the Company Directors Disqualification Act 1986 or The Company Directors Disqualification (Northern Ireland) Order 2002 (SI 2002/3150; (N.I.4)); or 
an order made under s429(2) of the Insolvency Act 1986 (failure to pay under a County Court administration order)
	Exception - There is no 
disqualification if the court has granted leave for a person to act as director of the charity (as described in section 180 of the Charities Act 2011) 




C. Other legal disqualifying reasons – financial

	Legal disqualifying reason
	Legislation (where relevant)
	Exceptions and notes

	Insolvency 
	Where a person is: 
an undischarged bankrupt 
subject to any of the following: 
an undischarged sequestration Order 
a bankruptcy restrictions Order 
an interim Order 
a moratorium period under a debt relief Order under Part 7A of the Insolvency Act 1986 
a debt relief restrictions Order or an interim Order under Schedule 4ZB to the Insolvency Act 1986 

Where a person has made a composition or arrangement with, or granted a trust deed for, their creditors and has not been discharged in respect of it 

	Exception - There is no 
disqualification for these reasons if the charity concerned is a company or CIO and leave has been granted under s11 of the Company Directors Disqualification Act 1986 (undischarged bankrupts) for a person to act as 
director of the charity (s180 
Charities act 2011. 




Section 3- Code of Conduct for NFYFC Board of Management – section 3
Trustee declaration:

This Code sets out the standards of behaviour expected of YFC members, committee members and salaried officers in positions of responsibility with the NFYFC (members of NFYFC committees/steering groups, council, board of management and other working parties or ad hoc task groups).  It is intended that this Code be used across the NFYFCs structure – for all members/salaried officers holding a position of responsibility with the NFYFC.

This Code incorporates the *Nolan principles of standards in public life. It aims to ensure that all observe the highest standards of propriety and act in the best interests of the YFC community and the NFYFC at all times.  

The Code
Respect
Members and salaried officers must treat each other and all others they come into contact with when working in their role with respect and courtesy at all times. 
Members and salaried officers must respect each others’ role and support each others’ work through true, open and timely dialogue.

Commitment
Members and salaried officers must devote sufficient time preparing for and attending meetings to ensure they add value to the council/board/steering group/working party or committee’s work.

No personal benefit
Members and salaried officers must not benefit from their position beyond what is allowed by the law and what is in the interests of NFYFC and the YFC community. NFYFC staff time and resources must be used prudently contributing to the aims and objectives of the YFC. 
Members of the NFYFC council/board/steering group/working party should take decisions solely in terms of NFYFCs interest.  They should not do so in order to gain financial or other material benefits for themselves, their family, their friends or any company/organisation for which they are involved.  Nor for a discrete constituent group of the YFC community.

Conflicts of interest
Members and salaried officers should identify and promptly declare any actual, potential or perceived conflicts affecting them. They must not contribute to any discussion where there is any such conflict, nor should they cast a vote on any such matter.
Members and salaried officers must withdraw from discussions/deliberations if a complaint or other significant issue is raised with the NFYFC or any of the NFYFC committees/steering/working groups if:-
It concerns a member of a young farmers club they are connected to (for example, ‘your’ own Club or County Federation), OR 
It concerns a YFC member they know personally (for example as a family member or family friend or otherwise acquainted), OR
Other such similar circumstance

Probity
Members and salaried officers must comply with any rules agreed by the NFYFC including those (if any) relating to the acceptance of gifts and hospitality and the avoidance of activities which might compromise NFYFCs neutrality within the YFC community.

Openness and accountability 
Members and salaried officers must be open, responsive and accountable to each other, members of staff and other stakeholders about their decisions, actions and work, including their use of NFYFC and the YFC communities’ resources. 
Members and salaried officers are accountable for their decisions and as such should be prepared for those decisions to be scrutinised by the YFC community.  Members and salaried officers are expected to answer all questions in the spirit of openness and accountability. The Federations Board will support members and salaried officers in the case of any unsubstantiated claims being made.
Members and salaried officers must disclose anything in their past which could bring the NFYFC or its activities/services into disrepute e.g. removal from any previous governance role or of membership of organisations which may conflict with the aims, principles and values of the NFYFC.

Confidentiality
Members and salaried officers must respect the status of confidential issues they read and discuss. They are bound to maintain the confidentiality of this material and any discussions about it.

Integrity
Members and salaried officers are required to use their knowledge, expertise and experience to reach the best decisions they can always in the interests of the organisation.
Decisions should be made based on merit and the information presented.
Members and salaried officers are jointly and equally responsible for all decisions of the council/board/steering group/working party or committee.
Members and salaried officers should also promote and support the principles of good governance by leadership and example.
Members should act in an individual capacity and not as a representative of any group, organisation or discrete constituent group of the YFC community.

Equality and diversity
Members and salaried officers behaviour and attitudes must be consistent with the values of the NFYFC organisation and the agreed equality and diversity policy


*Nolan principles of standards in public life
The Seven Principles of Public Life, also known as the "Nolan principles".  They are:-
Selflessness – Holders of public office should act solely in terms of the public interest. They should not do so in order to gain financial or other benefits for themselves, their family or their friends.
Integrity – Holders of public office should not place themselves under any financial or other obligation to outside individuals or organisations that might seek to influence them in the performance of their official duties.
Objectivity – In carrying out public business, including making public appointments, awarding contracts, or recommending individuals for rewards and benefits, holders of public office should make choices on merit.
Accountability – Holders of public office are accountable for their decisions and actions to the public and must submit themselves to whatever scrutiny is appropriate to their office.
Openness – Holders of public office should be as open as possible about all the decisions and actions they take. They should give reasons for their decisions and restrict information only when the wider public interest clearly demands.
Honesty – Holders of public office have a duty to declare any private interests relating to their public duties and to take steps to resolve any conflicts arising in a way that protects the public interest.
Leadership – Holders of public office should promote and support these principles by leadership and example.


I have read and understood my responsibilities under the Code of Conduct for NFYFC Board of Management

Signature:									
Print name:									
Date: 										

Reference request

Reference form – example of the reference form that the NFYFC will send to the named referees with the cover letter above – we will seek the permission of the applicant before we request references



National Federation of Young Farmers’ Club - Board of Management (Trustee of a charitable organisation)

The National Federation of Young Farmers Clubs' (NFYFC) is one of the largest voluntary rural youth organisations in the UK dedicated to young people who have a love for agriculture and rural life. Led by young people, for young people, our 615 Young Farmers' Clubs (YFCs) in England and Wales, run by YFC members (volunteers), provide over 21,000 members aged 10 to 26 with a unique opportunity to develop skills and work with their local communities. NFYFC's core objectives include:
• To advance the education of its members and their knowledge of agriculture, crafts, life skills, rural affairs and country life
• To develop their self-reliance and individual responsibility 
• To train members to play their full part in the life of the Young Farmers' Clubs organisation and the community.

YFCs also provide recreation and other leisure time pursuits which help to tackle rural isolation and social exclusion and through its programmes encouraging good citizenship, so members can reach their full potential.  Clubs, County Federations, Area Committees and NFYFC all collaborate to co-ordinate a range of activities to achieve this.

The organisation has supported a great many volunteers taking positions of responsibility locally, on a county federation basis and nationally.

As an organisation committed to the safeguarding of children and young people we must be sure that people are suitable when they volunteer to take responsibilities for the organisation – working with young people, facilitating events and residential development opportunities, managing charitable funds or when in a positions of leadership/responsibility.

We ask for your assistance with this.  The applicant has named you as a referee and we are contacting you to complete the reference form overleaf, or if you prefer put the same information into a letter if that is more convenient for you. 



In accordance with the Data Protection Act, in the event of a subject access request for access to/for copies of personnel data held by us, we will provide them with copies of references provided.  All references given will remain confidential and will be reviewed by the recruitment panel and NFYFCs safeguarding team only.  If you have any concerns and would like to speak to one of our safeguarding team in confidence, please tick this box and we will arrange a convenient time for someone to call you.  
Thank you.


Name of applicant:											

Address:												

								Post Code: 				


	Name of Referee
	


	Address of Referee
(including postcode)
	



	E-mail
	


	Telephone No. (day)
	
	Telephone No (eve)

	



The above named applicant has given your name as a referee as to their suitability for appointment to the NFYFC Board of Management.
The Board of Management acts as the body of trustees for this charitable organisation that works with children and young people.
Could you please provide information about why you think they would be suitable.  In commenting on the applicant, please would you bear in mind that the appointment under consideration may involve work with children, young people or charitable funds.
You can either complete the following form, or put the same information into a letter if that is more convenient for you. 

	
	How do you know the applicant? 



	
	Do you know of any reason why this applicant may not be suitable to work in this role, e.g. they have been barred/disqualified from working with young people or adults at risk, or there have been allegations or concerns raised about the applicant relating to safety and welfare of young people and vulnerable adults or financial integrity.  

Yes		No

If you have answered yes, we will contact you in confidence.


	We have set out below the qualities we think charity trustees need.  Please say whether you think the applicant has these qualities, and use examples if you can.  

	
	Commitment - e.g. Taking time to understand the workings of the NFYFC, and able to regularly attending meetings.



	
	Conscientiousness - e.g. Reading briefing papers thoroughly, playing a full part in meetings, will follow up on actions agreed to do, ability to raise any concern, ability to champion the work of the organisation.



	
	Confidence -  e.g. Speaking up at a meeting and expressing a point of view.



	
	Common Sense - e.g. Assessing the impact of proposals on individuals and bringing an 
independent view to discussions.



	
	Courage - e.g. Asking questions that no-one has asked, querying why a certain approach is being recommended.



	
	Clarity - e.g. the ability to think clearly, and seeking clarification where necessary.



	
	Committee Experience - It helps if trustees have experience of committee meetings, and the way decisions are taken as part of a committee together with the collective responsibilities of a Board of Trustees.  Of special interest is committee experience outside of the young farmers organisation.

Please detail the level of any committee experience you have included above.  e.g. Board member/trustee of national, regional or local organisation,  charity trustee of national, regional or local charity.



	
	Commitment to the community the NFYFC serves - (e.g. connections with the rural community).



	
	How would you describe the applicants’ character and personality?



	
	What attributes and qualities do you consider the applicant has that would make them particularly suitable for the position?



	
	Any other information you think is relevant.





	I declare that the information I have given is true and correct.

I am aware that in accordance with the Data Protection Act, in the event of a subject access request for access to/for copies of personnel data held by us, we will provide them with copies of references provided.

I am aware that the information given above will be made available for review by officials of the NFYFC recruitment panel involved in the appointments process and is subject review by the NFYFC safeguarding team.


Signed:  						  Date:  				


Name of referee (please print):  								
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